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Travel Awards: application guide

Four easy steps

1. Create your application

2. Add signing authority to your application

3. Complete your application

4. Submit your application

Troubleshooting

e Host Institution field is empty or incorrect, and lookup button does not work

e Delete an application

Additional information

e Appendix A: Understanding the application interface

e Appendix B: Create your user profile

Video tutorials
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Video
Tutorial

Tutorial Tutorial
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through your documents to application
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https://s3.amazonaws.com/EGrAMS_Videos/application-navigation.swf
https://s3.amazonaws.com/EGrAMS_Videos/application-attachments.swf
https://s3.amazonaws.com/EGrAMS_Videos/application-validation.swf

STEP 1: CREATE APPLICATION

Step 1: Create your application

1. Log into EGrAMS to access the home screen/Application workbench.

2. Click the Junior Investigator Grant Panel Travel Awards program under the Funding
opportunities section on the left:

3. The Project ID will default to JI-current year (the Grant Program code).

4. Enter the name of the grant program you wish to observe into the Title field, for example
Innovation Grants.

e The Research Institute field will be auto-populated with your Host Institution once
you click in the field. Use the [/ button to select a different institution if necessary.

Troubleshooting tip: empty Host Institution field

qmﬂt ”‘WI«_' 3

The Host Institution field is auto-populated from information provided in
your user profile. If this field is blank, you will need to go back to your profile

R and add you Host Institution there.

5. Click the 7] button.
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STEP 2: ADD SIGNING AUTHORITY

Step 2: Add signing authority

All applications require sign-off by the Head of the Department or Institution Head.
Providing the name and e-mail contact information of your signatory will allow the
system to generate an automated e-mail containing a link to a page of your application
where they can acknowledge their agreement. The system will send the e-mail when you
click the Notify box (step 2).

1. From the Application workbench, complete the forms under the Signatories and
references section, providing the titles, names, institutions and e-mail addresses of
your Head of Department/Dean:

Application workbench i [iJ @
Program JH15 Junior Investigater Grant Panel Travel Award - 2015 e 4 ,

i 5 12:00- ! ) Getting  F. Exit
Deadline 12/31/2015 12:00:00 AM Eastern Time (US & Canada) el T

Applications &

beiterors] o JBB
JIGMO-15 [=] B | app - x @

(=]
UE e 0 00O .

Edit Validate Preview rint Submit Participant Program Program Show
Permissions Synopsis Notes Documents
Signatories and references
stution—Jerat—— Lot vt ove] s Joite B8
Head of Department / Dean
] 5 = = o e

2. IMPORTANT: Ensure that the Notify checkbox is checked.

Research Supervisor ! Mentor

Dr =« ||Jane Doe Uni'.fers'rtyuflEl jane doe@egra| - ll' rﬂ

e This ensures that EGrAMS will send an automated e-mail message to your
signatory as soon as you click [#] to save your entry.

¢ The e-mail will contain a unique URL that will grant access to the relevant
section of your application.

3. Click the == button under the +Info heading and complete the Reference
Additional Info window for Department, Position/Title and Phone.
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STEP 2: ADD SIGNING AUTHORITY

=T
R orp b ) < e = Addienalint n
Program name Deadline Name Jane Doe Submit Participant Program  Program Show
3 Permissions Synopsis  MNotes  Documents

Knowledgs to Action Grants - 2 Dec 17, 2012

Innovation Grants 2 - 2013 Feb 15, 2013 51| Retzsonshio

you " oo e
Career Development Awards in P .. Apr01, 2013 7] R | positionTite :  |Head of Depariment e
______

Your profile [ | Enone: (004)555-5555 T e @eowra I }| | [l | | |

Dr Joe Test g Moty Date

Designation Associate Professor Edit Ok | [® Close

Host Institution :  Canadian Cancer Society

NOTE: Automated e-mail delivery to your supervisor

The e-mail notification is sent out as soon as you click the 4 button to save
your entry into the system. If you are not ready to notify this person, make

sure that the Notify option is unchecked. When you are ready to notify them,
follow these steps:

1. Return to the Application workbench screen.
2. Click the Notify button.
3. Click I.

4. Click Hito save your entry.

¢ An e-mail containing a unique URL for access to the signing authority section
of your application will be sent out to your contact immediately.

{"Qﬂt Ig ? »:

v

Best practice
TIP

Best practice tip: monitoring status / sending reminders

Check to see if your supervisor has completed the Supervisor section of your
application by following these steps:

1. Return to the Application workbench screen.

2. Check the Status column of the retrieved record. (It will display
either “Pending”, “Work In Progress” or “Complete”.)

|Check the Status |

Send a reminder e-mail

If you are concerned that your signatory has not yet completed his or her
portion of your application, you can re-send the e-mail notification just by
clicking on the ¢:fi button.

Universiy of Ofawa (=] (jane.dee@noimailoom | B | Pending

Pl

Click to re-send e-mail notification I
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STEP 3: COMPLETE YOUR APPLICATION

Step 3: Complete your application

1. From the application workbench, click the m button to access the application:

Ediit
Application workbench i) [[] ”
Program JH15 Junier Investigator Grant Panel Travel Award - 2015
Deadline 12431/2015 12:00:00 AM Eastern Time (US & Canada) ! FAQ Exit

Workbench

Applications B

|.IIGI'|'ID—15 ‘ ‘ B‘E‘APP W ‘ x |__ ‘

EH @@ ¢ DUI

Edit Validate Preview Print Submit Participant Program Program
Permissions Synopsis Notes Ducl.lnen‘ts

Slgnatorles and references

Head of Department / Dean

al - | | £l =] oje] [

2. Click on the Application tab to begin.
3. Enter details of your application as instructed.

4. Save content entries before moving to the next page of the application:

Applicant . . : vent itiative -
DD_ . Joe Test indicates Frevention Initiative - 2010

Application - Joe Test's Prel gaye and move forward
Project Inform| t0 the next page

K

G L]

f. |5 this application being submitted in French?

-

Index

| |@PDF|

Language
Complete the entire application in one language only.

R o Junior Investigator Grant Panel Travel Awards application guide
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STEP 4: SUBMIT YOUR APPLICATION

Step 4: Validate and submit your application

. Validation Click the button to

. L . . . watch a video tutorial
Before you can submit your application, you must go through a validation process in

order to identify any items left incomplete or filled out incorrectly. You can choose to
either a) validate the full application or b) validate one section at a time.

a) Validate the full application

| Backg A info Abstract Proposal Panel | Tracking Release ©®0® [
11. Tables, graphs, charts and associated legends L]
12. Appendices (]
13. Budget request = *
Review panel (1.)click on the Index tab
14. Panel recommendation . ) = ES
i : @Qllck Validate
15. Reviewer recommendation = *
[l evclicexaliains 3\You can choose to either: =
Tracking a. yiew the errors for the full application, or
17.R ch tracking information\ b./view the errors per section
17.a. Research focus ] x
17 b. Research subject B X
17.c. Cancer site relevance = X
17.d. Common Scientific Outline (CS0) = X
Ga) @
Filter Options : [N - (& view Errors )} (& validate))

b) Validate one section at a time

Must be conducted once for every section (e.g. Background, Applicant Info, Budget, etc.)
of the application. Sections are identified as tabs in the banner across the top of the
application.

Upon completion of all pages within a tab/section of the application, click the Save
button. Next click the Validate button:

@d:x | Hackgrnunc@l Applicant Info Certificates Lay Surmmary Abstract IZ:1_;| _:r_}- ® Close

pplic | Hide Instructions |
Frofile INTOrMAtEn ARREATS DRI MOWEvEr (e Seclon BN @Saue your entries miepace <]
A% NECEREATY
=r Profis = always considered as your current maiing . . CLS ;l
(2) Click the Validate button
& Applicant Mame Joe Smith Cur Cus T Prol
b. Instiution Haspital far Sick Children

For both type a) and b) validation, follow the below instructions:

1. If errors are found, a dialogue box will open with details.

e Click the + symbol under the +Info heading for information about the cause
and solution of the error.

o Click the checkbox to the left of the error listing to be taken to the page where
the error has occurred.
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STEP 4: SUBMIT YOUR APPLICATION

=+ Errors and Warnings ﬂ a

Program Mame: Prevention Initiative Translation Supplement Award -2010

{ go to the page where |,r0 | | additional information
J the error occurs -1 about the error

1l Click the checkbox to [IFeH] Click the + symbol for [l

]

(a. 15 this your first Student Travel Award

Research Institution (formerly the NCIC }'?,‘.l .ﬂeld
must be completed

-p-

. application to the Canadian Cancer Society
@ﬁmpllcant Info FS-002 _‘e

| sr[Cause Soution

1 A mandatory application entry has  Return to the section of the®application
not been made. The application where this field exists and complete the

2. To view the dialogue box with the list of errors again, click the Errors button:
¢ Note: The list of errors will not be updated to reflect any corrections you’ve

made until you click Save and then Validate again.

B Save | B Save+ |B2' Validate tEI Errurn' EPDF

mgex | Beckgrouna | Applcantinfo | Cermicates | Laysummary | avswect | (1) (B)

I special Initiatives -3/
Include my application under the Special Call for Applications, (eg. Frevention iNBmigye) ves © Ha
Name of Special Call
9 Grant Calegory [chack one)
" Regular Research Grani " Faasibility © New Investigator
B Ly [

010

3. When all errors are resolved for every section, click the Close button to exit t
application:

he

Enter any Co-Principal, Co-Applicant and Addbona

Applecant  Jae Test Program:  Prevertion Translation Supplement Award EOI - 2010
Applicalion . Joe Tests Prevention Iniistive test application Shiow Docums
Inidax [ Project information -]
[BSave | @ Save+ | [E validate | | @ Errora | [ POF | EShow Tree| (1) (3]
Hide Insiructions

intormabon as appboabl fo your applicaton. i a particspant i an EGraAME user, use the £
wakup fealure and enler ther &-=ai ad & fisld provided &5 the s&arch crileria. The form will B2 aubd-popuialad with thar conlact
informalen a3 it Apaears in by profie. Changes 1o the parbicipants afler submegon of the EQ1are parmified ang must be provided 1o the L
c [=]
-
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STEP 4: SUBMIT YOUR APPLICATION

Il. Preview and submission

1. From the Application workbench, click the - button to do a final validation of
your application: Validate

= Application Workbench

e ey El ) Y Application workbench i [

Programs with Applications in progress {2) Deadline 01/5/2013 05:00:00 PW Eastern Time (US & Canada)
Dr Joe Test
Applications &)

[||mv111 | ‘

/

Elé .
rundng opporuniicsc) oIC el =N -

Program name — - | Edit Freview  Frint  Submit

Knowledge to Action Grants - 2. Dec 17, 2012

Travel Awards 1- 2013 Jan 15, 2013

Programs with Submitted applications (0) Institution

o e e
ECI=N AT

Programs with Application history (0)

Participant
Permissions

=]
SN Ns)

Program  Program
Synopsis  Notes  Documents

Innovation Grants 2 - 2013 Feb 15, 2013

Signatories and references

Impact Grants - LOI - 2014 Mar 25, 2013

I I e T e S e e

Research Supervisor / Mentor

owrpronie I

Dr Joe Test n

Doe University DTIB jane.doe@egry Pending x

Dr |.Iar|e

w | 1] &

2. |If Errors are found, click the .. button for information about the errors:

> Application Workbench

Programs you've applied to (2} 4 Application workbench i) [ ‘ e B
Programs with Applicstions in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) e I B
Knowiedge to Action Grants - 2. Do 17, 2012 ENioep ==t

Applications Y

D‘TRV13—1 | | E||E‘APP-W | x | 4h ‘“

Travel Awards 1-2013 Jan 15, 2013
Programs with Submitted applications (0}

Programs with Application history (0)

el e Ao y “ E D n
& B Vee | Frevew  Prm  Submt | Patopent | Frogrm  Frogem  Shom
. Ll 2 N &

. Synopsis __ Note:

3. Errors can be corrected through the E’g menu.

Ed

4. To generate a PDF of your application, click the IZ] button:

Print

5. To preview your application in EGrAMS, click the button:

e Use the left side menu links to navigate to specific pages, or use the
forward/backward arrows to view page by page.

e Click the Close button to exit the preview screen.

. . -t
6. Once you've validated all errors, click the . button.

Submit

I1l. Confirmation

Once your application is submitted, a confirmation e-mail will be sent to you by the
EGrAMS system.

Junior Investigator Grant Panel Travel Awards application guide
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TROUBLESHOOTING

Troubleshooting

Host Institution field is empty or incorrect, and lookup button does not work

Problem: | am creating my application. The (-] button in the Host Institution field does
not open a lookup box.

Solution: The Host Institution field is auto-populated from information provided in your
profile. You will need to update this information in your profile first, then log out of
EGrAMS and log back in and create your application.

4
To update your profile: From the Application workbench, click the button.

= Application Workbench

Programs you've applied to (2) 4 Application workbench i) [f] {’ ?
thjee

ications i - Fi Exit
Programs with Applications in progress (2} Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) AQ wDrkb‘em:h
Knowiedge to Action Grants 2., Dec 17, 2012 Dr Joe Test .
icati i
Travel Awards 1 - 2013 Jan 15, 2013 Applications Y

Programs with Submitted applications (0}

Institution

e oitlcroron]
ECIC=ARArND

B uTRW 31 |1| ”

Programs with Application history {0}

Funding opportunities (3) 3)

Program name Deadline B Print Submit Participant Program  Program Show
Permissions Synopsis  Notes  Documents

Innovation Grants 2 - 2013 Feb 15, 2013

Impact Grants - LOI - 2014 Mar 25, 2013

B Supervisor | Mentor

‘Your profile Jane Doe University of I [=] |[jane.doe@egrd| | |m| fb Pending x

Dr Joe Test

Designation Associate Professor

Host Institution : ~ Ganadian Ganoer Sosisty

Fhone (B04) 555-5555

E-mail : joe. test@egrams. com =]

Lastupdated :  11/132012 12:57:15 PM = Required

Notiﬁcalic_m Click on the Motify checkbox, then Save, to notify this person.
- Click on the Remind mailbox to send a reminder to this person

Delete an application
Problem: | need to delete my application.

Solution: Go to the Application workbench, click the ¥ button, click OK in the pop-up.

» Application Workbench

Programs you've applied to (2) i

i e i
Y Application workbench i 1]
E| Program TRV13-1 Travel Awards 1-2013

Frograms with Applications in progress {2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) %ﬂrlh:g FiQ
Knowledge to Action Grants - 2. Dec 17, 2012 Dr Joe Test i

. i
Travel Awards 1- 2013 Jan 15, 2013 Applications '

Programs with Submitted applications (0)

T T ——
[||mv1&1 | I B|M‘APP—P |

Programs with Application history (0}

B B
o PR U 0 @& OO0 &
TS |

Edit Validate Preview  Print Submit Participant Program  Program Show
Permissions Synopsis  Notes  Documents
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APPENDIX A: THE APPLICATION INTERFACE

APPENDIX A: The application interface

Navigation
Use the tab banner and arrow buttons to navigate through your application:

Click the button to
watch a video tutorial
on navigating the
application interface

(@) Tab banner  (2) The currenttab is (3) show more tabs by clicking the
¢/ highlighted in wilifie forward and backward arrows

= Face Sheet Transao o

[fpplicant  Joe Smem > Frogram:  Research Grants - 2010

Application: poe SmanBPhest tesearch Grants applicaion Shie Documents

{ Background )| Applicantinfo | Certificates Lay Summary | Abstract )_
[@5&e] [B5aves] (H vatdaw] (0] [FEPor] ©
1. Applic ant Information Hide Instn-. tions

l_ EN L=t gl L ik L o
';"-'-_} Click the Index tab for a Move forward to the next page
NUE qulck Ovewlew 0' your rreent ."!ﬂ:f's address and will e us

1 sg €Ntire application Tite Eor Cur Cus CProf

1. Tab banner — The application is divided into several sections (e.g. Background,

Applicant Info, Certificates, Public Summary, etc.). The section names are displayed as

tabs in a banner at the top of every page on the application.
2. Current tab — The current tab you are viewing is always highlighted in white.

3. Show more tabs — You can manipulate the tab banner to show hidden tabs by c
the left and right arrows that sit to the right of the banner.

licking

4. Advance page by page through application — Many sections (tabs) will consist of

several pages of content. You can navigate within a section by clicking on the arr

ow

buttons that sit just above the Hide Instructions label. When you come to the last page
of a section, clicking the advance arrow will take you to the first page of the next section.

5. Index — Clicking the Index tab will produce a map of the entire application, including

check boxes to indicate where content has been entered and saved on a page.

paperclip icon will appear to the right of

fafile has been uploaded to a page, & [ Lo

the checkbox. You can view the

Background

document by clicking the paperclip. o

These are tabs

~pplicant Profile
10. Projeéct Swmmary

11. Presious Rasearch
2. Project Descriptia

These are pages
within a tab

EEa
B
Each line of the index is clickable, and T T nomaton S
. . =. Reseanch Accoun Institution

will take you straight to that page of the 5 Enasmnaines SLEERTELT

I' tlon A Undergraduygfe Education indicates this O

applica : B. Graduatefducation page has content m|

] ) ¢ Postaogoral Traning entered and saved E

Note that errors will show up in the | DAy Prises and Schciarsnips —

index until you re-validate the 7 feh Intarests, Career Goals, and Current Objectives g

application.

=]

=]

o

|
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APPENDIX A: THE APPLICATION INTERFACE

Il. Save, Validate, Errors

The Save, Save = (save and move forward to next page), Validate and Errors buttons enable
users to save their work and then check to make sure they have completed the questions

properly.

+ Face Sheet Tranzaction ﬂ w

[pplicant  Jpe Srih Frogram:  Research Grants - 2010
Application . Joe Smih's 1251 Research Grams application Show Documents

index | Background Applicart Infa Cectificates | Lay Summary | Abstract | 1(1) (1)

B Save | (B Save +] [ validate | [B 50 ) [EEPOF] (v
Wigur User Profiie nformabon appeans belrey Bowever this sechon should ndcate whens the resesarch contamed n g progosal will tace place _ﬂ
(EhARGS B8 NESeEEary]

ROTE: Wewr Ugar Profie i ahvays consdensd 88 your curen? maling sddrees and will be weed for ol cornpspondencs frges the CCS d

Save

While some sections of the application will be pre-populated with information derived from your
user profile and elsewhere, the system will still expect you to save the information that has been
pre-populated, the first time you view that page of the application.

If you try to advance to the next page without saving your work, the system will prompt you to do
so.

Validate and check for errors
The validation process is a crucial step in completing your application successfully. For detailed
instructions, consult Step 4: Validate and submit your application.

lll. PDFs

Create a PDF of the page you are currently visiting, including any data you have entered into
the form, by clicking the PDF button.

* Face Sheet Transsction LT
Applicant  Joe Test Frogram ©  Prevention Initiative Transiation Supplament &

eIk ]

Application & Joe Tests Prevention Initiative test application Show Documants
mdex | Background | Applicsntinte | Certiicstes Lay summa betruets | 1(4) () [XClose

[Bsave| [ B Save + | [ validate | [ 8 | 1' ‘-ﬂ"f

1. Applicant Information

our Usar Profie information appeans belew howaves tha aaction should indcate whara the ressarch seacribed within tha propesal Wil take pace

If you wish to create a PDF of your entire application, click the button on the Application
workbench. Print
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APPENDIX A: THE APPLICATION INTERFACE

IV. Uploading document attachments

1. The system will automatically take the name of the document in the Attachment Title field.
e Follow the document naming conventions provided in the instructions space.

2. Click Browse and locate the document on your computer.

Hide Instructions

4. Principal Investigator CV
Attach your abbreviated CV in PDF format. i should include the following information: academic degrees; details of employment since graduation; list of publications during the last 5 working =

years; and grant support in the past 5 years. * An abbreviated version of the Common CV is also accepted. Please see the application guide and the FAQ documents for more details. NOTE:
For the file name, please use the following format: [lastname_firstname-C\V]

Attachment Title

Click Browse to locate the file on’] Once you've clicked Save, this
your computer space will show a paperclip

3. Click Save to upload the document as an attachment to your application.

e The File Name path will be cleared and the paperclip icon will appear in the View
column. You can click the paperclip to view the attachment:

V. The rich text editor

NOTE: copying and pasting formatted text

Text that has been formatted in a word processor can be copied and pasted
into the form, and formatting will be preserved, including special characters
inserted using Alt codes. The use of the Symbol font in your application text
is not supported in EGrAMS. Copying text from Word for Greek or French
characters using this font will result in these special characters being lost
(usually converted to some other letter). For more information refer to the
document Using the EGrAMS rich text editor.

On pages of the application where you are required to enter text blocks, you can format your
text with the rich text editor, in the same way you would format text in a word processing
program such as Microsoft Word.

@E‘g;;‘« Bk B I UX XA IS E 2@ 5
-~
e Canadia] Track number of characters | new funding oppo / regeition gsearch
entered as you type
gest natio - Ca "
Preview the full text of your pnd project Place mouse pointer over |s Click to open
entry in a separate window an icon for description of selection of
the function it performs special characters

Use the rich text editor to:
e Dbold, italicize or underline your text
o format footnote markers with superscript

——— Junior Investigator Grant Panel Travel Awards application guide
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APPENDIX A: THE APPLICATION INTERFACE

e track the number of characters used in an entry
o character limitations for each entry are stated in the instructions posted on
each page of the application, and/or in this guide

e enter special characters such as French or Greek letters
¢ include bulleted and/or numbered lists
e preview your text in a full screen window

VI. Exit

In order to exit the application and access the Application workbench again, you must click
the Close button on the application. If you’ve forgotten to save your work before clicking the
Close button, the system will prompt you to do so.

- Face Sheet Transaction ﬂ uw

[Bppiicant  1oq Senith Program:  Research Grants - 2010
Application © Joe Smith's 1251 Research Granis application Show Documents
D ; }
index | Background | Applicant info Certificates Lay Summary Abstract 1
—
[BSave| [BSave + | [ validate | [BErors | [EEPOF 0

|I:"||"I;E' &5 N&CE33a
NOTE ] eErolin o AlwayS conmicensd B your current madeg sddreas 853 Wwill be weed for 61 Cormespondence e the CCS ;I
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APPENDIX B: CREATE YOUR PROFILE

APPENDIX B: Create your profile

Warning: Do you already have a profile?

Before you create a new profile, ensure that one has not already been
created for you (contact egrams@cancer.ca). If you have applied to the CCS
(previously NCIC) or served as a reviewer in the past, a user profile was
created for you automatically. That profile will have your previous history
attached to it, including applications and/or information about review panels
you may have participated on.

1. Go to the EGrAMS home page and click Create User Profile in the left navigation menu:

A onodian Socise Electronic Grants Administration
§ e and Management System (EGrAMS)
O _

Home
About EGrAMS
EGrAMS Login

Create User Profile \

Welcome to the Canadian Cancer Scciety's Electronic Grants Administration & Management System (EGrAMS).

Applicants and Reviewers
To begin, login to the system with your valid usemame or, if you are a new user, start by creating your EGrAMS user
ile using the opticn on the left. For existing account infermation please contact egrams@cancerca

Validate Workstation
Funding Opportunities
Travel Awards
Research Grants Application igsion Deadline Time (5:00 PM Eastern)

Application submissions be made by 5:00 PM Eastern on the given deadline date for a competition

Help

For help on how to use EGrAMS, please click o elp Documents link below.

If you need further assistance, please contact our Help t egrams@cancer.ca. In your message, include the Pl's
name and your institution name. Help Desk suppert is available ormal business hours (ET).

2. Provide information for all mandatory fields (marked with an asterisk *). Provide information
in additional fields at your discretion.

@aahgw Best practice tip: note format for entering address information

v

Best practice
TP

When entering your host institution address information, please follow the
format outlined below, as any applications you create in EGrAMS will pull
this information dynamically into the electronic form.

Interpreting the data fields

Login Name: Use your first initial and last name. If the system indicates this username already
exists, try adding your middle initial or a number, i.e. JASmith or JSmith2

Display Name: This field will be auto-populated using the first initial from the First Name field
and whatever you have entered in the Last Name field. However, you can
change it if you wish.

Junior Investigator Grant Panel Travel Awards application guide
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APPENDIX B: CREATE YOUR PROFILE

Institution: Click on the ] button, and select the name of your current research institution.
**|f you do not see your institution listed in the dialogue box, contact
egrams@cancer.ca. Include “EGrAMS institution set-up” in the subject line.
To search for your institution: use the % sign as a wildcard in the Description
field:

Fed gnsure this ff d s blank E“"l:,. db'”ru U;lb'[‘.ellj
Descripion - |que™ <t from the name of the
imstitution, followed by
4 Lookup | | @ Aeset || X Close J [110'3,:_3“;'“ '
Racord Count: |80 Page 1otz = ¥ | You can alsousethe®
sign before the string of
O oo00s Aiberta Cancer Board I;l"ﬂ?? Ili,';[:ﬁmaﬁe
0O oooo7z Algoma University College ,'E \ . =
= e
O oo000s0 Amigen Instbute (00 ! LY
Department: Use this line to indicate your department or faculty/division (e.g. “Dept. of

Address Line 1-4:

Country:
City:
Province:
Postal Code:

Menu Style:

Designation:

Role:

Show Security:

E‘ A canadian
Cancer
o LJ. Society

Immunology” or “Faculty of Nursing” where there is no department).

Use these lines to indicate your street address. Indicate your campus, building,
floor/froom number, centre or laboratory as appropriate.

Click on the [=] button for a list of country codes.
Enter your city.

Click on the =] button for a list of province codes.
Enter your entire postal code in the first box.

This category defaults to the “Dynamic” style. If you wish to change how
EGrAMS displays menus along the top of your screen, you can change this field
to “Drop Down List”.

This field is mandatory.

Click on the[-+] button, and select your role within the EGrAMS system:

e Grantee is a person applying for funding.

e Reviewer is a panel member who evaluates applications and awards
funding.

e Grantee/Reviewer is a person who occupies both descriptions.

Click on this button to expand the form, and add at least one security question
in the event you forget your password.

To add a security question, click on the [=] button and choose from a list of
guestions, then enter your answer in the corresponding security answer field
below.

Once completed, you can click the Hide Security button to display the Additional
Info buttons below.

Junior Investigator Grant Panel Travel Awards application guide
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APPENDIX B: CREATE YOUR PROFILE

Host Instiuticn =l H_E_S_I_ﬁ_m‘

Securty Question 1 =l

*Security Answer 1

Securty Question 2 =]
Secunty Angwer 2
AiOR Al Educational | Professional | Review
Area of Expertise | Institution | Biographical |

Best practice tip: Additional Info screens

The Additional Info screens (e.g. Educational, Professional, Biographical,
etc.) are optional — you are not required to complete them.

@Qﬁt I

Best practice

However, depending on the competition, some applications will request
information about your education or biographical details. If you have
completed these screens in your user profile, your application(s) will be pre-
populated with information provided here.

Troubleshooting tip: saving changes to Additional Info screens

If you are updating the information contained in the Additional Details
screens (e.g. Educational, Professional, Review, etc.), you must save the
changes by clicking OK on both the Additional Details screen and then again
on the main user profile page. If you click OK on the former but not the latter,
your changes will be lost.

Departmient of Bsochamistny and Molsoular Bsolog; SO0ress £
§331 Crescard Rd Addrass 4
=
" e Tosic.
L - CH L]
bl ol Uireta e M) Seowl 3
= : Click OK to save Crymamic ~
- changes to this screen ""--..‘
% TENSINET
ooonot =] k3 Snow security
[ Educational Il Professional [l Review )]
[ Area of Expartise ][ Instituticn ] [ Biographical ]
"85 | Click QK to save all changes to
your profile before exiting 5

3. When you have completed your profile, save your changes by clicking the OK button.
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APPENDIX B: CREATE YOUR PROFILE

r Cser Setup LT

Hast Instibution :

Addilional Infe.

“Login Name:
EGIAMS Login *Password:
Create User Profile Tile:
Walidate Warkstalion Mame:
~Prograim History Ldpddd me:
CBCRA Granls
' “Address
CPCRI Grants
Address 3
CTCRI Grants
Other Grants and Address 2
AW ares “ciy -
Personnel 4wards
Research Grants "Ehane:
Eam:
“E-Mail Address
“Desaghabion:

JTest

@0 Owr Ous O Prof

Joa

Canadian Cancer Sociaty

{604 555-5555

joe testghatrnail. com
Ma | Mot spplicanle

Q00001

371 Crescent Road

(*}-required field

&

*Confm Fassward: |sssses

"Last Name: Tast

“DisplayMame:  [JTest

AEeSS T Deparment of Biochemistry
Anmrass &

*Country: CA [=

Erovinee: BC (=) "Postal Coda: WaT 122
Ext AMemats Phione ©

lenu Style :

GRANTE [=] Grartes

[] Canadian Cance Show Security

[ Educational ]

Professional

A -
e

if Expertise I

Institution

4. Your profile will be created and marked as “Inactive”. Your profile will be automatically

activated.

E‘ A Canadian

Cancer

‘ d Society
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